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Genesis

Procedures for EARLY STUDENT PICKUP:

*** ALL requests for parent pick up MUST be entered into Parent Portal/Genesis no later than 2:30 PM - at that
time the system will close. If you have a request for a pick-up after that time, you will need to call the Main
Office.***

** Send a note in with your child with details of any dismissal changes.
** Notes are not to be e-mailed or sent via a Class Dojo message to the teacher, unless it is in addition to the Genesis

notification.

1. Log on to Parent Portal/Genesis.

Pa re nt HOME  OURSCHOOL ~ NEWS  MEDIACENTER  NURSE  GUIDANCE PTA  STAFF  CONTACT
- Portal/
% $ # | Genesis ﬁfﬁgj\[gTH ELEMENTARY SCHOOL
h er e M Parent Access m\i Lunch Services E Calendar

2. Choose the “Attendance” tab.
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DAILY ATTENDANCE NOTIFY ATTENDANCE OFFICE

Monday, 7/25/2022 10:50AM

Hide Message

Contact genesis_ with any access problems. Contact the main office of your child's
school with questions regarding the content displayed on the portal. Genesis@clarkschools.org ONLY
handles login related problems and has no knowledge or input over the content displayed on the portal.

Daily Pickup Release for

You may only set Daily Pickup Release for today and/or future dates.
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Submitted Pickup Releases

3. Clickonthe s, to “Add Daily Pickup Release”
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Procedures for EARLY STUDENT PICKUP:

4. Fillin all required information —
. Authorized adult picking up

. Phone number of the authorized adult picking up
. Notes — Indicate
. Time of pickup (10:00 A.M. or regular dismissal time)
. Reason for pickup (example: doctor appointment or change in dismissal plan)

5. Click “Save”
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Daily Pickup Release

Today's Date: 07/25/2022 »1

student Name: [ NEEEEEENEEEE ‘
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| have reviewed all information in this form: [

*Releases cannot be created or changed for today after 2:00pm.

Save Close

*** parent dismissal prior to 3:10 P.M. will take place in the front office, all
other dismissals will occur following our normal dismissal procedures
beginning at 3:25 P.M. at Door 11.
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